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1. Personal information

	Surname

	Other Names



	Postal Address including Postcode (for correspondence)


	Phone Number


	Email Address


	Are you eligible to work in the UK?

	




2. Supporting statement
You are requested to submit a supporting statement as part of your application. This should be no more than two sides of A4 and should demonstrate how your knowledge, skills and experience meet the requirements set out in the recruitment pack.

Please also attach a CV to provide information in relation to employment, education, training and any
current memberships of professional bodies/associations.

3. AI use
We recognise that you may use artificial intelligence (AI) tools and other resources when preparing your application. However, it is imperative that all information you submit is accurate, truthful and genuinely reflects your own knowledge, skills, experience and achievements. Please ensure that your application reflects your own ideas and work, without incorporating content that is not your own. This is essential to maintain the authenticity and credibility of your application.
 
Any application found to contain false, misleading or plagiarised information, or over-reliance on AI generated content may be disqualified from the recruitment process. Examples include presenting others' ideas or experiences, or content generated by AI.

4. Referees
One referee should be your present (or most recent) employer. References will be requested only for applicants who are invited to interview, so please ensure that your referees are available to respond quickly.

	Referee 1 Name
	

	Position held by Referee
	

	Organisation
	

	Address
	

	Postcode
	

	Email
	

	Telephone
	

	Relationship to you
	




	Referee 2 Name
	

	Position held by Referee
	

	Organisation
	

	Address
	

	Postcode
	

	Email
	

	Telephone
	

	Relationship to you
	




5. Association with a councillor or employee of a council within the East Midlands 

	Do you have a close association with a councillor or employee of a council in the East Midlands?
	Yes
	No

	If ‘yes’ please provide the name(s) of the councillor or employee(s) and the nature of your relationship with them.






6. Verification of information

Disciplinary Action (please delete as appropriate)
	Have you been subject to a formal disciplinary sanction in your current employment?
	Yes
	No

	Are you in the process of ongoing disciplinary proceedings in your current employment?
	Yes
	No

	Have you been subject to a formal disciplinary sanction in any previous employment?
	Yes
	No





Criminal Record (please delete as appropriate)
	Have you ever been convicted of a criminal offence?
	Yes
	No

	Are you currently the subject of any police investigations following allegations made against you?
	Yes
	No

	Are you included on the DBS Children's Barred List of individuals considered unsuitable for working with children?
	Yes
	No

	Are you included on the DBS Adults' Barred List of individuals considered unsuitable for working with vulnerable adults?
	Yes
	No



If 'Yes', please provide details below or in a separate confidential attachment.

7. Equality monitoring (optional)

We are committed to promoting equal opportunities and preventing discrimination, direct and indirect, in our employment practices. In order to monitor our commitment, we offer candidates the opportunity to complete this information to monitor achievement of our Equality, Diversity, and Inclusion (EDI) Policy. Monitoring also helps us to check whether there is any inequality in our recruitment and selection processes. Providing this information is optional.

Your personal equality monitoring data will be treated in the strictest confidence and will not be seen by the recruitment panel at any point before, during or after the selection process and will be used only for the purposes of anonymous equality monitoring of our recruitment process and workforce. By submitting your application, you confirm that you are happy for SDSA to process your personal data.

1. Ethnic group or background:
Please select the option that best describes you

Prefer to self-describe (please type):

2. Gender:
 Please select the option that best describes you

Prefer to self-describe (please type):

3. Gender identity:
Please select the option that best describes you

Prefer to self-describe (please type):

4. Sexual orientation
Please select the option that best describes you

Prefer to self-describe (please type):

5. Disability
Do you consider yourself to have a disability, long-term physical health condition, or mental health condition?

Please select the option that best describes you



8. Additional information
Please advise us of any other information relevant to the recruitment process so we can ensure every attempt is
made to meet your needs. This could include dates when you are not available for interview or any special
requirements you may have such as necessary equipment and/or resources to enable you to attend an
interview.

9. Declaration
I declare that all information submitted in this application form is true and accurate. I further declare that I have not canvassed any employee or Director of SDSA, directly or indirectly, in connection with this application and will not do so. I understand that such canvassing will disqualify me as a candidate. I have read the notes relating to convictions and spent convictions of a criminal nature.


Date___________________________________ Signed _________________________________________
10. 
Notes

a.	Once completed, this form must be submitted to the SDSA by the closing date specified in the application pack, alongside your CV and supporting statement.

b.	Receipt of your application will be acknowledged by email. If you receive no further communication by the proposed interview date, your application will have been unsuccessful. 

c.	Canvassing, directly or indirectly, will disqualify.

d.	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are therefore not entitled to withhold information about convictions which for other purposes are 'spent' under the provisions of the Act, and in the event of employment being taken up, any failure to disclose such convictions could result in dismissal or disciplinary action by the SDSA. Having a conviction on record will not automatically disqualify you from being considered for this appointment.

The object of this notice is not, in any way, to reflect upon applicants' integrity, but is necessary to protect the public and the SDSA.

11. Equal opportunities in employment 

Equality, Diversity, and Inclusion (EDI) Policy
SDSA is committed to promoting equality, diversity, and inclusion in all aspects of employment. As an inclusive employer, SDSA ensures that no job applicant, employee, or contractor receives less favourable treatment or is disadvantaged on the basis of any protected characteristic, in accordance with the Equality Act 2010. This includes, but is not limited to, age, disability, gender reassignment, marriage or civil partnership, pregnancy and maternity, race (including ethnic or national origin, colour, and nationality), religion or belief, gender or sexual orientation.

All employment-related decisions are made objectively, free from bias, and based on merit, qualifications, and the needs of the organisation.

Criminal Convictions and Disclosure
As SDSA works with children and young people under the age of 18, we are legally obliged to request detailed disclosure of criminal convictions as part of our safeguarding responsibilities.

This role is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended. This means that all convictions must be disclosed, whether they are spent or unspent.

Please answer the question in the application form: ‘Have you ever been convicted of a criminal offence?’ (Yes or No). If ‘Yes’, please provide details. You may, if you wish, submit this information in a sealed envelope/ file marked “confidential” and attach it to your application. All disclosures will be treated with the strictest confidentiality and considered only in relation to roles covered by the Exemptions Order.

A previous conviction will not automatically disqualify you from appointment. Each case will be considered on its individual merits, relevance to the role, and in line with safeguarding procedures.

Disclosure and Barring Service (DBS) Checks
In accordance with guidance from the Home Office and statutory safeguarding obligations, successful applicants for positions involving regulated activity with children will be subject to a criminal records check through the Disclosure and Barring Service (DBS), regardless of any disclosures made during the application process.

By accepting a conditional offer of employment, you are giving consent for this check to take place.

Providing false or misleading information, or failure to disclose required information, may be treated as a serious matter and could result in withdrawal of the job offer or summary dismissal if discovered after appointment.




Data Protection and Confidentiality
All personal and sensitive information, including criminal conviction disclosures, will be processed in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. This means your data will be:

• Collected and used fairly and lawfully
• Processed only for specified and legitimate purposes
• Stored securely and retained only as long as necessary

For further information, please refer to SDSA’s Data Protection Policy or contact the Data Protection Officer.

A copy of this notice will be sent to your referees.
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